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Richmond Shire Council 
Ordinary Meeting of Council 21 November 2023 

 
Item 2. Reports for Consideration – Office of the Chief Executive Officer 

 

Item 2.5 Naming of the Skate Park  

 
EXECUTIVE SUMMARY 
Council discussed the option at the October Council Meeting to name the Skate Park as a 
recreational area as it is currently not named. 
 
A notice was put to the community for name suggestions which closed Monday, 06 November 
2023. 

 
OFFICER’S RECOMMENDATION 
That Council: discuss the submission received. 
 

 
Budget & Resource Implications 
Budget implication would be the costing of the purchase of the signage and to assemble it at 
the park.  
 
Background 
A late submission was received from a member of the public: 
 
“John Forster Recreational Park”  
 
Consultation (Internal/External) 
Nil 
 
Attachments  
Nil 
 

Report prepared by Tiana Grant (Executive Assistant) 
 

 

 

 

 

 

 

 

 

 

 

 



Richmond Shire Council 
Ordinary Meeting of Council 21 November 2023 

 
Item 3 Reports for Consideration – Corporate Services 

 

Item 3.1 Monthly Financial Statements 

 
EXECUTIVE SUMMARY 
In accordance with Section 204 of the Local Government Regulation 2012 requires financial 
statements to be presented to Council at its ordinary meeting each month.  
 
OFFICER’S RECOMMENDATION 
That Council: receive the monthly financial report presenting the progress made as at 
31 October 2023 in relation to the 2023/24 budget and including the: 

• Statement of Financial Position 

• Statement of Comprehensive Income 

• Statement of Cash Flows   

 

 
Budget & Resource Implications 
N/A 
 
Background 
The purpose of this report is to provide a monthly update on Council’s overall financial position.  
 
Consultation (Internal/External) 
Nil 
 
Attachments  
Attachment A –  

• Statement of Financial Position 

• Statement of Comprehensive Income 

• Statement of Cash Flows  

 

Report prepared by Peta Mitchell (Director of Corporate Services) 

 

 

 

 

 

 

 

 

 

 



2024
Actuals

2024
Budget

2023
Actuals

Budget 
Variance

$ $ $ %
Income

Revenue
Recurrent revenue
Rates, levies and charges 606,482            2,049,395       520,462                 29.59%
Fees and charges 610,910            1,070,250       401,632                 57.08%
Sales revenue 3,677,915         11,678,651     3,523,045              31.49%
Grants, subsidies, contributions and donations 248,432            8,859,300       799,826                 2.80%

5,143,738         23,657,596     5,244,964              21.74%
Capital revenue
Grants, subsidies, contributions and donations 5,665,902         19,979,690     2,070,299              28.36%

    Total capital revenue 5,665,902         19,979,690     2,070,299              28.36%

Rental income 57,134              172,800          57,188                   33.06%
Interest received 100,042            175,000          82,270                   57.17%
Other income 73,354              361,271          146,840                 20.30%

230,529            709,071          286,298                 32.51%

Total income 11,040,170       44,346,357     7,601,561              24.90%

Expenses
Recurrent expenses
Employee benefits (1,806,439)        (8,705,297)      (1,982,324)            20.75%
Materials and services (4,003,060)        (10,710,064)    (4,576,844)            37.38%
Finance costs              (20,996) (651,100)                           (27,291) 3.22%
Depreciation and amortisation

Property, Plant and Equipment         (2,134,975) (5,190,100)      (1,444,929)            41.14%

(7,965,470)        (25,256,561)    (8,031,389)            31.54%

Capital expenses
Loss on disposal of non-current assets 619,001            619,000          36,564                   
Write off of flood damaged roads -                      

619,001            619,000          36,564                   100.00%

Total expenses (7,346,469)        (24,637,561)    (7,994,825)            29.82%

Net result 3,693,701         19,708,796     (393,264)               18.74%

Other comprehensive income
Items that will not be reclassified to net result

Increase in asset revaluation surplus -                      0.00%
Total other comprehensive income for the year -                  -                -                      0.00%

Total comprehensive income for the year 3,693,701         19,708,796     (393,264)               18.74%

Richmond Shire Council
Statement of Comprehensive Income

as at 31 October 2023



2024
Actuals

2024
Budget

2023
Actuals

Budget 
Variance

$ $ $ %

Current assets
Cash and cash equivalents 12,199,407      11,864,346      9,457,831           102.82%
Trade and other receivables 1,683,521        1,624,500        167,369              103.63%
Inventories 374,323           450,000           298,523              83.18%
Land for Resale 126,000           126,000           126,000              100.00%
Contract assets          2,972,885 1,500,000        1,192,593           198.19%
Other assets             167,556 155,000           38,900                108.10%
Total current assets 17,523,692      15,719,846      11,281,217         111.47%

Non-current assets
Property, plant and equipment 238,920,906    272,752,146    204,670,007       87.60%

Intangible assets                        0 -                 112,619              0.00%
Capital Work in Progress 9,208,781        7,616,537           0.00%
Total non-current assets 248,129,687    272,752,146    212,399,164       90.97%

Total assets 265,653,379    288,471,992    223,680,379       92.09%

Current liabilities
Trade and other payables 575,521           1,161,000        1,123,613           49.57%
Contract liabilities 894,869           1,750,000        3,395,298           51.14%
Borrowings 436,985           636,000           425,100              68.71%
Provisions 1,377,668        1,520,000        1,387,556           90.64%
Total current liabilities 3,285,042        5,067,000        6,331,567           64.83%

Non-current liabilities
Provisions 243,270           305,000           199,455              79.76%
Borrowings 1,676,680        1,640,313        2,253,608           102.22%
Total non-current liabilities 1,919,950        1,945,313        2,453,063           98.70%

Total liabilities 5,204,992        7,012,313        8,784,630           74.23%

Net community assets 260,448,387    281,459,679    214,895,749       92.53%

Community equity
Asset revaluation surplus 133,921,894    142,551,479    103,428,227       93.95%
Operating surplus 3,693,701        19,708,796      (393,264)             18.74%
Retained surplus 122,832,793    119,199,404    111,860,786       103.05%
Total community equity 260,448,387    281,459,679    214,895,749       92.53%

Richmond Shire Council
Statement of Financial Position

as at 31 October 2023



2024
Actuals

2024
Budget

2023
Actuals

Budget 
Variance

$ $ $ %

Cash flows from operating activities
Receipts from customers 6,715,550        15,159,567      4,591,978           44.30%
Payments to suppliers and employees (7,067,294)       (20,953,606)     (5,311,155)          33.73%

(351,744)          (5,794,039)       (719,177)             6.07%
Interest received 100,042           175,000           82,270                57.17%
Rental income 57,134             172,800           57,188                33.06%
Grants, subsidies, contributions and donations - non-capital 248,432           8,859,300        799,826              2.80%
Finance/Borrowing costs (20,996)            (651,100)          (27,291)               3.22%
Net cash inflow (outflow) from operating activities 32,868             2,761,961        192,816              1.19%

Cash flows from investing activities
Payments for property, plant and equipment (3,659,511)       (20,059,340)     (3,866,226)          18.24%
Net movement in loans and advances -                 -                 -                    0.00%
Proceeds from sale of property plant and equipment 619,001           619,000           -                    100.00%
Grants, subsidies, contributions and donations - capital 5,665,902        19,979,690      2,070,299           28.36%
Net cash inflow (outflow) from investing activities 2,625,392        539,350           (1,795,927)          486.77%

Cash flows from financing activities
Proceeds from borrowings -                 -                 -                    0.00%
Repayment of borrowings (142,649)          (636,965)          (138,524)             22.40%
Net cash (outflow) from financing activities (142,649)          (636,965)          (138,524)             22.40%

Net increase in cash and cash equivalent held 2,515,611        2,664,346        (1,741,635)          94.42%

Cash and cash equivalents at the beginning of the financial year 9,683,797        9,200,000        11,199,466         105.26%

Cash and cash equivalents at end of the financial year 12,199,407      11,864,346      9,457,831           102.82%

Richmond Shire Council
Statement of Cash Flows

as at 31 October 2023



Richmond Shire Council 
Ordinary Meeting of Council 21 November 2023 

 
Item 3.2 2023 Closing Audit Report 

 
EXECUTIVE SUMMARY 
In accordance with Section 213 of the Local Government Regulation 2012, the Mayor is 
required to present the audit management report at the next ordinary meeting after being 
received. The intent of this section is to ensure management reports are made open and 
available to the public. The final report was received by Council 24 October 2023.  
 
OFFICER’S RECOMMENDATION 
That Council: receive and note the 2023 Closing Audit Report in accordance with 
Section 213 of the Local Government Regulation 2012.  
 

 
Budget & Resource Implications 
N/A 
 
Background 
There were no current issues raised, of the 16 previously raised issued only 4 remain. 
Management commentary has been provided to Queensland Audit Office (QAO) on these 
items and is included in the final version of the report.  
 
This report is the final outcome of the external audit along with audited financial statements 
which are included for Council’s adoption as part of the Annual Report for the 2022-2023 
financial year.  
 
Consultation (Internal/External) 
External: Andrew Robin – Pitcher Partners for Queensland Audit Office  
 
Attachments  
Attachment B – 2023 Closing Report 

 

Report prepared by Peta Mitchell (Director of Corporate Services) 

 

 

 

 

 

 

 

 

 

 

 



Richmond Shire Council
14 November 2023

2023 FINAL MANAGEMENT LETTER



Queensland Audit Office Phone 07 3149 6000
Level 13, 53 Albert Street, Brisbane Qld 4000 Email qao@qao.qld.gov.au
PO Box 15396, City East Qld 4002 Web www.qao.qld.gov.au

Queensland Audit Office (QAO)

14 November 2023

Cr. J. Wharton

65 Goldring Street

Richmond QLD 4822

Dear Cr. Wharton, 

Final management report for Richmond Shire Council

We have completed our 2023 financial audit for Richmond Shire Council. An unmodified audit opinion

has been issued on your financial statements.

The purpose of this letter is to update you on any matters that have arisen since we presented our 

closing report on 24 October 2023.

Reporting on issues identified after the closing report

I can confirm that we have not identified significant issues since the presentation of our closing report. 

The issues and other matters we have formally reported to management in previous audits and an 

update on management’s actions taken to resolve these issues is included as Appendix A.

Please note that under section 213 of the Local Government Regulation 2012, you must present a copy 

of this report at the next ordinary meeting of the Council.

Report to parliament

Each year we report the results of all financial audits and significant issues to parliament. 

We intend to include the results of our audit of Richmond Shire Council in our report to parliament

Local Government 2023. We will comment on the results of our audit of your financial report, any 

significant internal control issues we identified, and the overall results of the sector, including major 

transactions and events. We will discuss the proposed content of our report with your Director 

Corporate Services and continue to consult as we draft our report. Formally, you will have an 

opportunity to comment on our report, and for these comments to be included in the final version 

tabled in parliament.

Audit fee

The final audit fee for this year is estimated to be $72,000 exclusive of GST (2022: $68,000). This fee 

is unchanged from that estimated in our external audit plan. 

We would like to thank you and your staff for their engagement in the audit this year.

If you have any questions about this letter or would like to discuss any matters regarding our services 

and engagement, please do not hesitate to contact me on (07) 3222 8328.

Yours sincerely

Andrew Robin

Partner



2023 Final management letter
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Appendix A1 – Matters previously reported

The following table summarises all control deficiencies, financial reporting issues and other matters 

that have previously been raised but are not yet resolved. The listing includes issues from our reports

this year and those issues raised in prior years. 

Ref. Rating Issue Status and comment

22CR-1 Authorisation of payments 

It was noted that the Director of Corporate 

Services (DCS) and CEO have the permissions 

and capability to process invoices, prepare a 

payment run, and performed bank upload and 

approval. Further, only one account signatory is 

required to release payments and there is no 

formal review of bank reconciliations. 

Work in progress. 

Management is in the process with 

the bank to organise dual 

authorisations of outgoing 

payments.

Permissions still remain the same 

and Council acknowledge this as a 

risk.

19IR-4 Store Inventory Reconciliation

No inventory listing report generated from system 

to support GL balance, and no stocktake 

reconciliation report.  

Resolved. 

19IR-5 Compliance with Procurement Policy and 

Procedures

Required number of quotes or contracts were not 

obtained, purchase orders did not match invoices, 

no support for write off. 

Resolved. 

23-IR1 Month-end financial close processes

It was noted that Council’s month-end financial 

close process does not incorporate accounting 

adjustments for expenditure and payroll accruals, 

employee leave provisions, capitalisation of 

property, plant & equipment, or contract assets 

and liabilities. 

Work in progress.

Management will be implementing 

additional month end procedures to 

ensure movements in expenditure & 

payroll accruals are captured 

monthly, whereas, contract assets 

and liabilities are captured quarterly. 

Responsible officer: Peta Mitchell

Action date: 30 June 2024.

22CR-2 Accruals reconciliation

It was noted that council does not prepare a 

reconciliation of Accrued Expenses. Audit was 

required to prepare one based on general ledger 

postings. 

Resolved. 

Internal control issues

Significant deficiency Deficiency Other matter

Financial reporting issues

High                    Medium                    Low

S D O H M L



2023 Final management letter

SENSITIVE
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Ref. Rating Issue Status and comment

19-IR-9 Information Technology General Controls 

(ITGCs)

 Passwords – Windows domain 

passwords are required to be changed 

every 45 days except for Council’s 

management. 

 IT policies & procedures – IT policies 

and procedures for managing IT assets 

and/or software, cyber security, 

business continuity plan or disaster 

recovery plan not available. 

Work in progress. 

Management is waiting on Fourier IT 

to finalise and provide the new 

service agreement. Once received, 

the required changes and 

documents will be received. 

Responsible office: Director of 

Corporate Services

Action date: 31 December 2023

21CR-2 Accounts Reconciliation

Difference between bank and ledger. 

Reconciliation not prepared, nor prepared 

throughout year. 

Resolved. 

22FR-1 Revenue recognition

Prior period material error in relation to 

recognition of grant revenue due to project costs 

for these grants not being correctly and 

completely allocated to the respective grant in 

FY21. 

Resolved. 

19FR-10 Timeliness of statutory financial reporting Resolved.  

19FR-7 Annual Leave and Long Service Leave 

Calculation

Error identified

Resolved.

20FR-4 Long service leave calculation errors

Errors within the LSL calculation were noted, 

generating an inaccurate output. 

Resolved.

19IR-8 Lack of Review and Involvement of Finance 

Committee on Revaluation

Resolved.

20OM-2 Council Engineer’s involvement in Asset 

Valuation process

Resolved. 

20OM-3 Excessive annual leave Work in progress.

Management has processes in 

place, such as written letters and 

plans for approved leave, however, 

due to the council being short of 

staff, it is difficult to plan appropriate 

leave. Management is actively 

monitoring this. 

Responsible officer: Director of 

Corporate Services

Action date: 30 June 2024

20OM-4 Inactive suppliers in supplier Masterfile Resolved.

H

HH
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Ref. Rating Issue Status and comment

21OM-1 BAS error

On review of BAS lodgements, we identified that 

net GST receivable /payable differed to general 

ledger balance

Resolved. 



qao.qld.gov.au/reports-resources/reports-parliament

Suggest an audit topic

Contribute to an audit in progress

Subscribe to news and our blog

Connect with QAO on LinkedIn

Lisa Fraser

Queensland Audit Office

T:  07 3149 6132

E:  Lisa.Fraser@qao.qld.gov.au

Andrew Robin

Pitcher Partners

T:  07 3222 8328

E:  arobin@pitcherpartners.com.au

T:   (07) 3149 6000
E:   qao@qao.qld.gov.au
W:  www.qao.qld.gov.au
53 Albert Street, Brisbane Qld 4000
PO Box 15396, City East Qld 4002



Richmond Shire Council 
Ordinary Meeting of Council 21 November 2023 

 
Item 3.3 Adoption of the 2022-2023 Annual Report 

 
EXECUTIVE SUMMARY 
In accordance with Section 182 of the Local Government Regulation 2012 requires that each 
local government prepare an annual report for each financial year. Council must adopt its 
annual report within 1 month after the day the auditor-general gives the auditor-general’s audit 
report about Council’s financial statements for the financial year.  
 
Council must publish its annual report on its website within 2 weeks of adopting the annual 
report.  
 
OFFICER’S RECOMMENDATION 
That Council: adopt the Annual Report for the 2022-2023 Financial Year in accordance 
with Section 182 of the Local Government Regulation 2012.  
 

 
Budget & Resource Implications 
N/A 
 
Background 
The independent audit report from the Auditor-General for the 2022-2023 Financial 
Statements was received on 26 October 2023. The 2022-2023 Annual Report is attached in 
its entirety for Council’s review.  
 
Consultation (Internal/External) 
Internal: 

• Stephanie Fields – Community Support Officer 

• Peter Bennett – Chief Executive Officer 

• Angela Henry – Director of Community Services and Development  

• Jodie Fox – General Manager of Kronosaurus Korner  

• Leonie Johnston – Finance Officer 

• Syed Qadir – Director of Works  
 
Attachments  
Attachment C – Annual Report 2022-2023 

 

Report prepared by Peta Mitchell (Director of Corporate Services) 

 

 

 

 

 

 

 

 





























Councillor 

Cr Nick Buick 
 Cr Nick Buick’s Portfolio includes:  

• Rural Lands 
• Pest Management 
• Saleyards 
• Tourism 

 
Cr Buick is Council's representative on: 

• Kronosaurus Korner Board 
 

 
Preferred contact phone number: 0409 578 473  

Email: crbuick@richmond.qld.gov.au 

 

Councillor 

Cr Sherreen Johnston 
Cr Johnston’s Portfolio includes:  

• Town Services 
• Water & Sewerage 
• Environmental & Waste Management 
• Workplace Health & Safety 

 

Cr Johnson is Council's representative on: 

• Kronosaurus Korner Board 

 
Preferred contact phone number: 0428 546 828     

Email: crjohnston@richmond.qld.gov.au    
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Finance and Administration 
 

Activity Identified: Upgrade Staff Housing 

Budget Implication: $140,000 

Activity Objectives: Upgrade to 1 Carter Street and 82 Simpson Street 

Corporate Plan Objective: Property Management 

Amount Spent: $131,770 including committed purchase orders 

Objective Update: 1 Carter St – Contractor has been engaged 
82 Simpson St – Bathroom upgraded 
2/90 Crawford St – Decking Repairs 

 
 
 
 

Activity Identified: Upgrade to Council Buildings 

Budget Implication: $25,000 

Activity Objectives: Maintenance issues such as painting and minor repairs 

Corporate Plan Objective: Property Management 
 

Amount Spent:  $25,000 

Objective Spent: Ongoing maintenance of Council Buildings  

 
 
 
 

Activity Identified: Depot Upgrade 

Budget Implication: $50,000 

Activity Objectives: Upgrade at the Crawford Street Depot 

Corporate Plan Objective: Asset Management 

Amount Spent: $0.00  

Objective Update: Work has not started 

 
 

38



 
 
 

Activity Identified: Land Purchase  

Budget Implication: $250,000 

Activity Objectives: Purchase of Land  

Corporate Plan Objective: Corporate Governance 

Amount Spent: $116,000.00 

Objective Update: Deposits have been paid to Department of Natural Resources 
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Works and Services 
 

Activity Identified: Town Streets and Rural Roads Maintenance 

Budget Implication: $900,000 

Activity Objectives: Maintenance grading, pothole patching, other stormwater and sealing as 
required. 

Corporate Plan Objective: Roads 

Amount Spent: $717,375 including committed purchase orders 

Objective Update: Ongoing maintenance of Council roads 

 
 
 
 

Activity Identified: Croydon Road New Seal 

Budget Implication: $300,000 

Activity Objectives: Continue to upgrade the Croydon Road utilising TIDS, R2R and other 
funding sources. 

Corporate Plan Objective: Roads 
 

Amount Spent:  $162,760 

Objective Update:  33-43km sealed on  Croydon Road 

 
 
 
 

Activity Identified: Crawford Street Upgrade 

Budget Implication: $900,000 

Activity Objectives: Full reconstruction of Crawford Street  

Corporate Plan Objective: Roads 
 

Amount Spent:  $781,682  

Objective Update: Completed 
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Activity Identified: QRA betterment projects 

Budget Implication: $5,494,284 

Activity Objectives: Burleigh Crossing 

Corporate Plan Objective: Roads 

Amount Spent: $4,954,640 including committed purchase orders 

Objective Update: Work is ongoing – planned completion August 2023 

 
 
 
 

Activity Identified: QRA betterment project  

Budget Implication: $548,046 

Activity Objectives: Mountain Creek Crossing 

Corporate Plan Objective: Roads 

Amount Spent: $1,200,405 including committed purchase orders 

Objective Update: The majority of work has been completed, fish baffle to be installed.  

 
 
 
 
 
 

Activity Identified: Croydon Road Reseal  

Budget Implication: $200,000 

Activity Objectives: Continue to reseal various sections of the Croydon Road 

Corporate Plan Objective: Roads 

Amount Spent: $408,882 

Objective Update:  Work has been completed for year.  
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Activity Identified: Stormwater Upgrade 

Budget Implication: $1,114,416 

Activity Objectives: To reinstate stormwater drainage at 16 sites identified  

Corporate Plan Objective: Roads 
 

Amount Spent: $65,089 including committed purchase orders 

Objective Update: Tender awarded and work to be completed November 2023 

 
 
 
 

Activity Identified: Rural Addressing 

Budget Implication: $51,200 

Activity Objectives: To Place Rural Address for all Rural Properties 

Corporate Plan Objective: Roads 

Amount Spent: $0.00 

Objective Update:  Ongoing issue 

 
 
 
 

Activity Identified: Flood Damage – Local Roads 

Budget Implication: $5,819,030 

Activity Objectives: To work through and repair all flood damage from 2022 flooding events.  

Corporate Plan Objective: Roads 

Amount Spent: $4,461,615 including committed purchase orders 

Objective Update: Works has started on flood damaged roads 
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Activity Identified: Grid Replacement Program 

Budget Implication: $50,000 

Activity Objectives: Continuous Replacement of Old Grids 

Corporate Plan Objective: Roads 

Amount Spent: $0.00 

Objective Update: Work as needed 

 
 
 
 

Activity Identified: Continuous upgrade of Council Plant 

Budget Implication: $2,247,380 

Activity Objectives: Upgrade plant and equipment in accordance with Council’s replacement 
program to maintain a quality fleet. 

Corporate Plan Objective: Asset Management 

Amount Spent: $1,542,69 including committed purchase orders 

Objective Update: Plant continues to arrive 

 
 
 
 

Activity Identified: Bulk kerbside waste collections 

Budget Implication: $10,000 

Activity Objectives: Provide a bulk kerbside waste collection annually to help maintain a tidy 
town. 

Corporate Plan Objective: Cleansing 

Amount Spent: $10,000 

Objective Update:  Completed – December 2022 
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Activity Identified: Water Treatment Plant – Replace Filter Medium 

Budget Implication: $445,000 

Activity Objectives: Replace Filter Medium to Ensure Water Quality. 

Corporate Plan Objective: Water 

Amount Spent: $144,355 

Objective Update: Planned completion  by December 2023 

 
 
 
 

Activity Identified: Digital Water Meters 

Budget Implication: $60,000 

Activity Objectives: Install digital water meters on all water meters in Richmond to provide up- 
to-date readings for water billing. 

Corporate Plan Objective: Water 

Amount Spent: $232,313.65 including committed orders 

Objective Update: Waiting on the arrival of the water meters from supplier 

 
 
 
 
 
 

Activity Identified: Refuse Tip – Clean up  

Budget Implication: $75,000 

Activity Objectives: Clean up and organisation of refuse tip 

Corporate Plan Objective: Cleansing 

Amount Spent: $14,000 

Objective Update: Ongoing part of contractor’s obligations 
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Richmond Shire Council 
Ordinary Meeting of Council 21 November 2023 

Item 3.4 Audit Committee Meeting (12 September 2023) 

EXECUTIVE SUMMARY 
An internal audit committee was held 12 September 2023 to discuss the following: 

• Internal Audit Report – Legislative Requirements

• Internal Audit Report – Cyber risk and data security

• Position Paper – Asset Valuations 2022-2023

• Draft Financial Statements for year ending 30 June 2023

OFFICER’S RECOMMENDATION 
That Council: receive the Minutes of the Internal Audit Committee held on 12 September 
2023 and that the recommendations contained within these minutes be adopted.  

Budget & Resource Implications 
N/A 

Background 
Nil 

Consultation (Internal/External) 
Nil 

Attachments  
Attachment D – Minutes 12 September 2023 

Report prepared by Peta Mitchell (Director of Corporate Services) 



Minutes of the Internal Audit Committee held in 
Richmond Shire Council Board Room 

Tuesday 12 September 2023 

Meeting Opened: 4.42pm 

PRESENT 

Chair:  Cr June Kuhl 
Independent member:    Bob Baker (Via Teams) 

Attendees:  Cr Nick Buick  
  Peta Mitchell (Director of Corporate Services) 

B Baker was able to hear the meeting but unable to speak. P Mitchell to follow up with him after. 

Confirmation of minutes from previous meeting 

RSC Internal Audit Report – Legislative Requirements 

Reviewed the Internal audit report - Legislative Requirements. 

The audit looked at the key concerns of Council with respect to legislation and local government 
requirements.  
P Mitchell addressed meeting that staff have worked through most of the issues that have been 
raised in the audit.  
The outstanding requirements will be looked at over the next 12 months including a review of the 
operational plan and the monthly reporting.  

RSC Internal Audit Report – Cyber risk and data security 

Reviewed the Internal audit report – Cyber Risk and Data Security Risk. 

This internal audit came from a recommendation raised in the 2022 final management letter and 
request from Cr Kuhl from previous audit meeting. All staff and councillors that have access to a 
mobile phone, tablet, computer will be required to undertake cyber security training. The other 
recommendations will be looked at over the next 12 months.  

RSC Position Paper – Asset Valuations 2022-2023 

Reviewed the Position Paper – Asset Valuations. A desktop valuation of buildings, roads, water, 
and sewerage was completed by Australis Asset Advisory Group for the 2022-2023 financial year. 
The valuations have been reviewed by the Asset Accountant and Director of Work before the 
position paper was completed by Altius Accountants.   

2023 Annual Financial Statements 

Reviewed the draft Financial Statements for the 2022-2023 financial year. These statements have 
been provided to Pitcher Partners for the final external audit that will start the week of the 18
September 2023.  
Cr Buick raised that less capitalised wages was zero.  
Cr Kuhl raised that the employee numbers and whether they were a true indication.   

The statements will come back to audit committee for clearance before signing by management. 



Minutes of the Internal Audit Committee held in 
Richmond Shire Council Board Room 

Tuesday 12 September 2023 

General Business 

There was no general business. 

Close of Meeting 5.25pm 

Next Meeting: After the Queensland Audit Office has review the audit committee briefing 
paper as part of the 2022-2023 Audit.  

This is to certify that the minutes are a true and correct copy of the Richmond Shire Council Audit 
Committee Meeting. 

------------------------------------ ----------------------------------------- 
Cr June Kuhl  



Richmond Shire Council 
Ordinary Meeting of Council 21 November 2023 

Item 3.5 Audit Committee Meeting (7 November 2023) 

EXECUTIVE SUMMARY 
An internal audit committee was held 7 November 2023 September to discuss the following: 

• 2023 Closing Management Report

• 2022-2023 Annual Financial Statements

OFFICER’S RECOMMENDATION 
That Council: receive the Minutes of the Internal Audit Committee held on 7 November 
2023 and that the recommendations contained within these minutes be adopted.  

Budget & Resource Implications 
N/A 

Background 
Nil 

Consultation (Internal/External) 
Nil 

Attachments  
Attachment E – Minutes 7 November 2023 

Report prepared by Peta Mitchell (Director of Corporate Services) 



 
Minutes of the Internal Audit Committee held in 

Richmond Shire Council Board Room 
Tuesday 7 November 2023 

 
Meeting Opened: 9.00am  
 
PRESENT 
 
Chair:    Cr June Kuhl 
Independent member:            Bob Baker (Via Teams) 
 
Attendees:     Cr Nick Buick  
                                               Peta Mitchell (Director of Corporate Services) 
  
 
Confirmation of minutes from previous meeting – Cr Kuhl and Cr Buick  
 

2023 Closing Management Report  
 
Along with certification of the Financial Statements for the period ended 30 June 2023, the final 
management report was received from the Queensland Audit Office (signed by Pitcher Partners as 
delegate).  
 
There are now only 4 management items that have been raised.  
 
Cr Kuhl raised the excessive annual leave and whether part of that could be paid out as part of the 
EBA.  
Cr Buick raised that Council needs to continue to take cyber security as an important part of 
training for all users that have access to mobile phones, tablets, laptops, or computers.  
DCS advised that a focus for 2024 financial year would be completing quality end of month 
processed.  
 

2023 Annual Financial Statements  
 
The Annual Financial Statements for the year ended 30 June 2023 were certified by Queensland 
Audit Office on the 26 October 2023.  
 
This has been the first time in 5 years that Council has meet their statutory requirements for the 
financial statements being completed.  
 

General Business 
 
There was no general business.  
 
 
Close of Meeting 9.57am         
 
Next Meeting: To be confirmed  
 
 
This is to certify that the minutes are a true and correct copy of the Richmond Shire Council Audit 
Committee Meeting. 
 
 
 
------------------------------------     ----------------------------------------- 
Cr June Kuhl        
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