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RICHMOND SHIRE COUNCIL 
TERTIARY/TRADE CERTICATE BURSARY POLICY 

 
 

 
POLICY NUMBER:   017 
INFOXPERT REF:   69211 
TIME PERIOD OF REVIEW:  2 Year 
DATE OF NEXT REVIEW:  September 2028 
___________________________________________________________________________ 

 
1. OBJECTIVE 
To provide financial assistance to Richmond Shire families, whose young adults are: 

• completing Year 12, or who have completed Year 12 within the previous twelve 
months, and who demonstrate the potential to successfully undertake tertiary studies 
or 

• completing Year 10 or higher who have enrolled in a trade certificate within the 
Richmond Shire boundary.  

 
2. INTRODUCTION 
Richmond Shire Council recognises the importance of higher education and is committed to 
supporting eligible local students through the provision of bursaries to eligible applicants.  
 
3. CONDITIONS 
 

• Applications are open to students of the Richmond Shire: 
o  who are completing Year 12 or commence studies within twelve months from 

completing Year 12 and will be continuing to a tertiary institution to obtain 
higher education or students  

o who are completing Year 10 or higher who have enrolled in a trade certificate 
within the Richmond Shire boundary.  

• The bursary is tenable for enrolment at an institution whilst the recipient remains a 
student in that education centre. 
a) For a student undertaking a Bachelor Degree or a Trade Certificate an amount of 

$5,000.00 in total will be offered in instalments upon satisfactory completion of 
each year and production of results. 

b) For a student undertaking a Diploma relating to Local Government operations an 
amount of $2,500.00 in total will be offered in instalments upon satisfactory 
completion of each year and production of results. 

• Successful applicants will need to complete a minimum of one week per year paid 
work with Richmond Shire Council. 

• The bursary will be paid to assist with student fees or tools and equipment. 

• The bursary may be suspended, reduced or cancelled if; 
a) the recipient fails to maintain satisfactory academic progress in the course and/or 
b) if the recipient changes to a lesser tertiary institution other than a university or 

lesser course than a Bachelor/Diploma course and/or 
c) if the recipient withdraws from the approved course 
d) If the recipient does not complete the minimum one week per year paid work with 

Richmond Shire Council under the Diploma 
 

• Applicants must apply via the Tertiary/Trade Certificate Bursary Application Form and 
provide the following: 
a) two (2) referees, including one from a senior staff member of the school in which 

grade 12 was undertaken; 
b) a copy of the latest school report for grade 12 
c) details of: 

i. extra curricula activities – within and outside school 
ii. prizes awarded 
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iii. any other information considered relevant 
 

d) a short statement by the student outlining their reasons for wanting to pursue 
tertiary studies. 

 

• The decision of the selection panel will be final, and no correspondence will be entered 
into.  

• Council reserves the right to cap the number of Tertiary/Trade Certificate Bursaries 
allocated in any year due to budget restrictions. 

 
4. SELECTION 
Applicants for the bursary will be restricted to those who satisfy all the following criteria. 
 

1. Students must be from the Shire of Richmond 
2. Students must be intending to pursue studies either in tertiary or a trade certificate and 

must enrol in a full-time. 
3. Students must be likely to have their enrolment at the institution confirmed. 
4. The applicant will be assessed on the presentation their application in addition to their 

academic, cultural and community achievements.  
 
5. HOW TO APPLY 
Applicants who satisfy the eligibility criteria are invited to apply for the bursary by completing 
the application form and provide a short statement as to why you want to pursue further  
studies and what you hope to achieve in the long term. 

6. RELATED DOCUMENTS 

• Tertiary/Trade Certificate Bursary Application Form 

7. LEGISLATION 

• Information Privacy Act 2009 

8. IMPLEMENTATION 
This Policy will commence from the Policy reviewed date and will be made available to all 
corporate staff on Council’s intranet site/network, and to all outdoor staff via their 
supervisor/coordinator. Council reserves the right to vary, replace or terminate this Policy from 
time to time. This Policy will typically be reviewed when a review has been deemed 
appropriate by organisational processes (e.g., audit recommendations), or when legislative 
requirements change. 

9. APPROVAL 
 
Date of Adoption: 16 November 2010 
Policy Reviewed:        General Council Meeting 18 August 2026 
Resolution Number:    2026818.4 
 
Policy Authorised:       Peter Bennett 
                                    Chief Executive Officer 

 
 
 
 


